BEACON

 CONNECT

HOW TO UPDATE
VEHICLE ASSIGNMENT

This guide will walk you through the process of changing a
driver's vehicle assignment in Beacon Connect.
Go to admin.beaconconnect.app

1. Navigate to assignments.

First click in the top left to expand your menu. In your systems menu, click on
Drivers & Vehicles. Next, navigate to "Assignments’

2. Add driver assignment.

Select Add Driver Assignment in the top right of the screen.

3. Select a driver.
In the pop up window, start by choosing Select Driver.
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4. Search the driver name.
In the search bar, type the name of the driver you are looking to assign.



http://admin.beaconconnect.app/

5. Select vehicle number.

Next, click "Select Vehicle Number" to open the picker for the vehicles.
Choose the vehicle that you want to assign.
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6. Select the time frame.

Then choose the time frame for the assignment: single day, temporary or permanent.

Now you must choose the
start time for the shift.
Select set to complete.

Now you can add an optional end
time. Select set to complete.




7. Add Assignment.

Once all pieces are complete you are now you are ready to click add assignment.

8. Search.

You will now be back on the main
driver assignments page. Here you
can type the name of your driver
in the search bar.

You can see now that the status is "ready” and the driver is set to one day with the
new vehicle
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9. Edit or Delete.

To edit or delete this assignment you can click the ellipses on the right. Select the option to
"Edit" if you want to make changes. Select the option to "Delete’ if you want to remove the
assignment completely.

A pop up will appear and give you the option to delete.

10. Driver Assignments.

You will see that all of your assignments are ready to go and are preset by Beacon
Connect. If you have made a change to the assignments then the system will make
the modification until the end time you entered. After that time, the system will revert
back to the permanent assignment. There is no need for you to do any more work.

Thank you so much for using Beacon Connect.



